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Createspace Independent Publishing Platform, 2016. Paperback. Condition: New. Language: English . Brand New Book ***** Print on Demand
*****.Time Management Skills Time management is something that many people struggle with. Have you ever noticed how others seem to have
time to do everything they want, while you always seem to rush about doing a never-ending list of tasks? Do you think it s just because they have
fewer responsibilities when compared to you? In today s busy world, it is important for everyone to manage time eEectively in order to balance the
conflicting demands of time for work, family, study, and leisure. This book will provide you with eEective strategies and tips for using your time
eEiciently and wisely. By reading this book you will learn: - the importance of time management, - how to make a to-do list, - how to set your goals
and priorities, - how to overcome distractions, - how to stop multitasking and replace business with actual work, - how to stop procrastinating, and
much more! Being unable to managing your time well will keep you from fully living your life. The sooner you are able to master time management
skills, the sooner you ll be able to achieve success and happiness. Order your copy of Time Management now! ---- TAGS: time management, time
management for dummies, time management tips, time management skills, procrastination self help, stop procrastinating, increase productivity.
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