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Createspace Independent Publishing Platform, United States, 2016. Paperback. Condition: New. Language: English . Brand New Book ***** Print on
Demand *****.No more delay, no confusion, connect and collect instantly Outlook 2016 has been made very easy and cheap, yet some people still
find it very difficult to use. It improved in email, calendar, task manager, contact manager, note taking, journal, and web browsing just to make sure
a better experience comes in. Now, there is another system of handling Outlook that we want you to practice. That is using keyboard shortcuts to
execute tasks. We covered many areas in this book to make sure you enjoy Outlook more. A summarized preview of the content: Get the basic
knowledge of keyboard shortcuts and mousing. Know more about your keyboard. Become familiar with the 15 special keyboard shortcuts you
should know as a computer user. Use keyboard shortcuts for Basic Navigation in Outlook, Search, Common Commands, Mail, Calendar, People,
Tasks, Print, Send/Receive, and Views. Ready to explore Outlook 2016? Click Add To Cart.
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