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PRODUCTIVITY FOR DUMMIES (PAPERBACK)

John Wiley and Sons Ltd, Australia, 2016. Paperback. Condition: New. Language: English . Brand New Book. Take your productivity to the next level
and make the most of your time! Do you have too much to do and not enough time to do it? Don t we all! Productivity For Dummies shows you how
to overcome this common problem by tackling key issues that are preventing you from remaining focused and making the most of your time. This
insightful text gets to the root of the problem, and shows you how to identify and analyse the items on your to-do list to deliver on deadlines and
maximise your schedule. Numerous techniques and technologies have been developed to address productivity needs, and this resource shows you
which will work for your situation. Productivity is crucial to your success - whether you want to find a new job, earn a promotion you ve had your
eye on, or generally progress in your career, understanding how to improve your productivity is essential in increasing the value you bring to your
organisation. At the very least, increased productivity means that you get things done faster?which translates into fewer overtime hours and more
time concentrating on the things that are most important to you. Eliminate procrastination and laziness from your daily routine Organise your work
environment to create a space conducive to productivity Increase your concentration and stay focused on the task at hand Make decisions quickly,
and stay cool, calm, and collected no matter what the situation is Productivity For Dummies helps you solve the age-old problem of having too
much to do and not enough time to do it.
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You May Also Like

A Parent s Guide to STEM

U.S. News World Report, United States, 2015. Paperback. Book Condition: New. 214 x 149 mm. Language: English . Brand New Book
***** Print on Demand ***** . This lively, colorful guidebook provides everything you need to know...
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A Smarter Way to Learn JavaScript: The New Approach That Uses Technology to Cut Your Effort in Half

Createspace, United States, 2014. Paperback. Book Condition: New. 251 x 178 mm. Language: English . Brand New Book ***** Print on
Demand *****.The ultimate learn-by-doing approachWritten for beginners, useful for experienced developers who want to...

Read eBook

»

Kindle Fire Tips And Tricks How To Unlock The True Power Inside Your Kindle Fire

CreateSpace Independent Publishing Platform. Paperback. Book Condition: New. This item is printed on demand. Paperback. 52
pages. Dimensions: 9.0in. x 6.0in. x 0.1in.Still finding it getting your way around your Kindle Fire Wish you had...

Read eBook
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Learn em Good: Improve Your Child s Math Skills: Simple and Effective Ways to Become Your Child s Free Tutor Without Opening a
Textbook

Createspace, United States, 2010. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book ***** Print on
Demand *****.From a certified teacher and founder of an online tutoring website-a simple and...

Read eBook
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Unplug Your Kids: A Parent's Guide to Raising Happy, Active and Well-Adjusted Children in the Digital Age

Adams Media Corporation. Paperback. Book Condition: new. BRAND NEW, Unplug Your Kids: A Parent's Guide to Raising Happy, Active
and Well-Adjusted Children in the Digital Age, David Dutwin, TV. Web Surfing. IMing. Text Messaging. Video...
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