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Praeger. Hardcover. Condition: New. 320 pages. Dimensions: 9.3in. x 6.2in. x 0.9in.Ability and skill are important, but they are not everything.
Equally important is how you communicate yourself--your competencies and achievements--to others. Teacher and consultant Richard Picardi
takes a long, thoughtful look at the things we all need to understand in order to allow our ideas to be heard and understood in todays noisy, hotly
competitive organizations. He covers not just the skills of putting your ideas, recommendations, and analyses in writing, but also the other way in
which eDective communication is accomplished: nonverbally. He shows you the internal and external roadblocks to eDective communication and
how to break through them. In Part I, Picardi analyzes the nature of verbal and nonverbal communication. He shows how to recognize and remove
internal and external barriers to eDective communication and create messages that get the results you want. He then focuses on the specific goals
of business communication, showing how the concept of change interacts with all forms of communication--in fact, how change is implicit in them.
Picardi lays out the elements of organization that are essential in creating reader-based messages, then explains how to compose the clear, forceful
sentences and paragraphs to express them. Later, in Part III, he presents his system of text boxes, showing how to write typical business memos and
letters, using direct and indirect patterns of writing to demonstrate diDerent types of messages you want to communicate, and ends with a
systematic method to revise and improve upon first draEs. He goes on to apply the principles of reader-based communication, eDective
organization, and clear expression to proposal and report writing. He shows how proposals diDer from reports and how to write both eDectively.
For training and development specialists, the book provides the material you need to teach...
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DK CHILDREN. Paperback. Book Condition: New. Paperback. 48 pages. Dimensions: 9.0in. x 5.9in. x 0.2in.They were built to conquer
land, sea, and air. Read about the biggest, fastest, most incredible machines in the world. These...
Download eBookDownload eBook
»»

Multiple Streams of Internet IncomeMultiple Streams of Internet Income
Wiley. Hardcover. Book Condition: New. Hardcover. 279 pages. Dimensions: 9.3in. x 6.2in. x 1.2in.Praise for MULTIPLE STREAMS OF
INTERNET INCOMEIf ever the world needed some help to succeed on the Internet, this is the moment....
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Dont Line Their Pockets With Gold Line Your Own A Small How To Book on Living LargeDont Line Their Pockets With Gold Line Your Own A Small How To Book on Living Large
Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions: 9.0in. x 6.0in. x 0.3in.This book is about my
cousin, Billy a guy who taught me a lot over the years and who...
Download eBookDownload eBook
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Kindle Fire Tips And Tricks How To Unlock The True Power Inside Your Kindle FireKindle Fire Tips And Tricks How To Unlock The True Power Inside Your Kindle Fire
CreateSpace Independent Publishing Platform. Paperback. Book Condition: New. This item is printed on demand. Paperback. 52
pages. Dimensions: 9.0in. x 6.0in. x 0.1in.Still finding it getting your way around your Kindle Fire Wish you had...
Download eBookDownload eBook
»»

Too Old for Motor Racing: A Short Story in Case I Didnt Live Long Enough to Finish Writing a Longer OneToo Old for Motor Racing: A Short Story in Case I Didnt Live Long Enough to Finish Writing a Longer One
Balboa Press. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions: 9.0in. x 6.0in. x 0.3in.We all have dreams of what
we want to do and who we want to become. Many of us eventually decide...
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