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There are vital things we want to put through next January--an increase in salary or in profits may depend upon them. Make an itemized list of them,
putting each problem or task on a separate card, and then stating under the main task, just what specific operations are necessary to push them
through to a successful end. AFer each operation of this sort, put the date this separate task should be performed, make a special tickler for it
(Form XI), and file it under the desired date. Form X: Two cards from the tickler, outlining the beghininK of a business project and the tasks required
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