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***x*_Learn Microsoft(R) Word(R) in just a few short hours This book is tailored for beginners and will quickly and easily guide you through the most
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looking documents Format and Highlight Text Insert and Format Tables (including a Table of Contents) Create Bulleted and Numbered Lists Insert
Page Breaks, Headers, and Footers Use SmartArt, Shapes, Screenshots Use Watermarks to convey a document is Confidential or in Draft form
Create Mail Merge Form letters Create Mail Merge Mailing labels Microsoft(R) Word(R) Shortcuts And More! Imagine the time you Il save by not
having to search the internet or help files to learn the most useful features of Microsoft(R) Word(R)!.
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