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If a patient has leB the hospital at the end of any month, any balance to the credit of such patients account would represent an Overpayment. In
order to have a proper record for reference the Superintendents clerk at the end of each month should note in a book kept for that purpose a
detailed list of and the amounts of Accounts Receivable, Advance Payments by Patients and Overpayments by Patients, as shown by the card
ledger account cards, aBer these accounts have been balanced for the month. Overpayments by Patients are payments made by them for services
or care, etc. , never rendered. As the Hospital oCers to refund these overpayments to patients concerned, when they leave the Hospital, they are
liable to be claimed by such patients at any time. Overpayments by Patients are carried as a liability of the Hospital by being shown as a part of cash
received in payment of bills rendered patients on the credit side in Bill Account on the Superintendents Ledger. From time to time under authority
of the proper oCicials of the Hospital a part of the amount standing to the credit of Bill Account, which represents overpayments, which have not
been claimed for a long time...
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